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Click VIEW on the profile 
that needs a 
Date of Birth & Eligibility Verification
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Login to your USS Account then follow the instructions below to upload a
Date of Birth & Eligibility Verification
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Click 
Documents
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Click + ADD DOCUMENT
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Click + ADD
Date of Birth & Eligibility Verification
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1. Click on Select a Type and select the 
type of verification you want to upload
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2. Click NEXT
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1. Click Choose File, browse for the appropriate upload 
and make sure it is one of the acceptable file types
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2. Click +ADD
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Click OK
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Notice that if added correctly it will show Pending Approval. 
Notification will be sent to the National Office of approval. 
Once approved it will change to Current. 




